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This form is to be completed and returned to the Alumni Relations staff within one week of the Annual Planning 
Meeting. This form will help the staff plan; it is understood that details, dates, etc. may change. 

 
Club:       
 
Board members: 
Name Position Held Date Term Ends
            
                  
                  
                  
                  
                  
 
Tentative Event Schedule: 
Event Name Description Tentative 

Date 
Estimated 
Budget 

Event 
Coordinator 

      
 
 
 
 

                        

      
 
 
 

                        

      
 
 
 
 

                        

 
Comments/Questions/Requests:       

Please return to Dawn Downing, Assistant Director of Alumni Relations, 
at 919-613-7170 (fax) or downing@law.duke.edu. 


