
Locate and click on the Financial Aid
tab at the top of your student center

1.

On the next screen, select the appropriate 
aid year (in your case, this is 2011)

2.

Select and submit your financial aid choices to Duke through the ACES system

You'll then be shown the financial aid 
budget for the year.  Your next step is to 
select the "accept/decline financial aid 
awards" tab at the top.

3.

      



You'll then be taken to view your financial 
aid package.  Notice that to begin with, all 
awards are "offered" but not "accepted".  
This is where you come in!

4.

To change the amount you're accepting for 
each award, first select the "accepted" 
checkbox (see example below).  

5.

Once you do that, you'll notice that the 
accepted amount becomes an editable field.  
You can then edit the amount to whatever 
you'd like, up to the initial offered amount.

Please Note: Your award package contains a federal Graduate PLUS loan, however you have the option to select 
a private loan instead.  If you are considering borrowing a private loan, please first review the Grad PLUS -vs-
Private Loan section of our financial aid handbook (http://www.law.duke.edu/admis/financial/handbook/sec5#g).   Once you have 
done so, please feel free to contact us to replace your Grad PLUS award with a private loan. 
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Once you've accepted, modified, or declined 
each award, you can then proceed in two 
ways:

6.

Click "update totals" to update the total 
amount displayed on the bottom line

•

Once you've confirmed that is correct, then 
click Submit

•

After clicking Submit, you'll be shown a 
summary of the awards and amounts you've 
chosen.  If this is correct, click YES to confirm.

7.

That screen will be followed by a message 
confirming successful submission of your 
award choices.

8.

You'll then be returned to the aid package 
view, except you'll see that this time a pink 
box has appeared notifying you that you 
have accepted loans.  Click on the review 
loans button.

9.

      



A list of the loans you've accepted will 
then be shown, along with links to 
complete the processing of your loan.  
Click on the "complete processing for 
this loan" button to be directed to 
StudentLoans.gov.  

10.

StudentLoans.gov is where you will then 
complete:

11.

• Your Master Promissory Notes for your 
Stafford and/or Graduate PLUS Loans

• An Entrance Counseling Session ONLY for 
loans you have not previously borrowed.

In other words, if you have previously 
taken a Stafford Loan, you do not need to 
complete entrance counseling for that 
loan again!  The same holds true for 
Graduate PLUS loans.

* A note about Perkins Loans

While Perkins loans where originally planned to be included 
under Direct Lending, that change was not included in recent 
legislation.  However, there are still references to Perkins 
loans in some content on StudentLoans.gov.  

Specifically, we've noted that the Stafford Loan Entrance 
Counseling claims to also satisfy the required Perkins entrance 
counseling.  Please disregard this message.  Further 
information on completing the Perkins process will be sent to 
you from Duke's Student Loan Office.

Example:

      



That's it!  To assure you've completed all required steps, take a moment at this point to check off each item 
you've finished.

12.

On ACES

Logged into ACES to complete Duke's financial aid process.  This means you selected each loan you wish to 
borrow, as well as the amount for each loan.

On StudentLoans.gov

Completed MPN (Master Promissory Note) for Stafford Loans (if applicable)
Completed MPN (Master Promissory Note) for Graduate PLUS Loans (if applicable)

Completed the Entrance Counseling Session only for loans you are borrowing for the first time (i.e. first 
time Stafford or Graduate PLUS borrowers)

      


