Student employees should submit their ETC (electronic time card) by noon. In order to
report your time using the ETC reporting system you must login to Duke@Work. To
access Duke@Work go to https://work.duke.edu/irj/portal/MyTime and enter your
NetID and Password. If you are having issues signing into the website go to
www.hr.duke.edu/selfservice or call OIT’s Help Desk at 684-2200. Paper time cards
should be submitted to the Administrative Services office room 1013-C.

Thursday, January 13, 2011
Pay Period 02/11 (1/3/11 - 1/16/11) Pay Date 1/28/11

Thursday, January 27, 2011
Pay Period 03/11 (1/17/11 - 1/30/11) Pay Date 2/11/11

Thursday, February 10, 2011
Pay Period 04/11 (1/31/11 - 2/13/11) Pay Date 2/25/11

Thursday, February 24, 2011
Pay Period 05/11 (2/14/11 - 2/27/11) Pay Date 3/11/11

Thursday, March 10, 2011
Pay Period 06/11 (2/28/11 — 3/13/11) Pay Date 3/25/11

Thursday, March 24, 2011
Pay Period 07/11 (3/14/11 - 3/27/11) Pay Date 4/8/11

Thursday, April 7, 2011
Pay Period 08/11 (3/28/11 — 4/10/11) Pay Date 4/22/11

Thursday, April 21, 2011
Pay Period 09/11 (4/11/11 - 4/24/11) Pay Date 5/6/11

Thursday, May 5, 2011
Pay Period 10/11 (4/25/11 - 5/8/11) Pay Date 5/20/11

Thursday, May 19, 2011
Pay Period 11/11 (5/9/11 -5/22/11) Pay Date 6/3/11

Thursday, June 2, 2011
Pay Period 12/11 (5/23/11 - 6/5/11) Pay Date 6/17/11

Thursday, June 16, 2011
Pay Period 13/11 (6/6/11 —6/19/11) Pay Date 7/1/11

Thursday, June 30, 2011
Pay Period 14/11 (6/20/11 -7/3/11) Pay Date 7/15/11

Thursday, July 14, 2011
Pay Period 15/11 (7/4/11-7/17/11) Pay Date 7/29/11



Student employees should submit their ETC (electronic time card) by noon. In order to
report your time using the ETC reporting system you must login to Duke@Work. To
access Duke@Work go to https://work.duke.edu/irj/portal/MyTime and enter your
NetID and Password. If you are having issues signing into the website go to
www.hr.duke.edu/selfservice or call OIT’s Help Desk at 684-2200. Paper time cards
should be submitted to the Administrative Services office room 1013-C.

Thursday, July 28, 2011
Pay Period 16/11 (7/18/11 - 7/31/11) Pay Date 8/12/11

Thursday, August 11, 2011
Pay Period 17/11 (8/1/11 - 8/14/11) Pay Date 8/26/11

Thursday, August 25, 2011
Pay Period 18/11 (8/15/11 —8/28/11) Pay Date 9/9/11

Thursday, September 8, 2011
Pay Period 19/11 (8/29/11-9/11/11) Pay Date 9/23/11

Thursday, September 22, 2011
Pay Period 20/11 (9/12/11 - 9/25/11) Pay Date 10/7/11

Thursday, October 6, 2011
Pay Period 21/11 (9/26/11 - 10/9/11) Pay Date 10/21/11

Thursday, October 20, 2011
Pay Period 22/11 (10/10/11 - 10/23/11) Pay Date 11/4/11

Thursday, November 3, 2011
Pay Period 23/11 (10/24/11 - 11/6/11) Pay Date 11/18/11

Thursday, November 17, 2011
Pay Period 24/11 (11/7/11 - 11/20/11) Pay Date 12/2/11

Thursday, December 1, 2011
Pay Period 25/11 (11/21/11 - 12/4/11) Pay Date 12/16/11

Thursday, December 15, 2011
Pay Period 26/11 (12/5/11 - 12/18/11) Pay Date 12/29/11

Wednesday, December 28, 2011 *due to Holiday
Pay Period 01/12 (12/19/11 - 1/1/12) Pay Date 1/13/12

Thursday, January 12, 2012
Pay Period 02/12 (1/2/12 - 1/15/12) Pay Date 1/27/12



